Government

of Alberta m Assessment Review Board Complaint
Municipality Name {as shown on your assessmert nolica of tax notice) Tax Year
Assessmant Noice: ] Annual Assessment TaxNotice:  [T] Business Tax

[] Amended Annual Assessment [] Other Tax (excluding property tax and business tax)

[ Suppiementary Assessment

Amended Supplementary Assessment
D ERIOMEnEy en Name of Other Tax
Assessment Roll or Tax Roll Number
Properly Address
Legal Land Descriplion {L.e. Plan, Block, Lot or ATS 1/4 Sec-Twp-Rng-Mer)
Proparty Type [(] Residential property with 3 or less dwelling units [[]Fann land [CJMachinery and equipment
{check oXf thal apply) D Re i i : "
sidential property with 4 or more dwelling unils E] Non-residential proparty

Business Name {if pertaining to business tax) Business Owner(s)

Section 3 - Complainant Information UMD ERRUEERZE ATt Rt eo) g for the properly under complami? [] Yes [ Ne

Note: If this complaint is being filed on behalf of the assessed porson or laxpayer by an agent {or a fee, or a potenlial fea, the Assessment Complaints
Agent Authorization form must be compleled by the assessed parson or taxpayer of the property and muel be submitied with this complaint form.

Complainant Name (il the complainant, assessed person, or laxpayer is a company, enter the complete legal name of the company)

Mailing Address (if ditferent from above) City/Town Pravince Paostal Code

Telephone Number (include area code) Fax Number (include area code} Emall Addrass

on 4 g armatio Check the matter(s) that apply to the complaint (s¢& reverse for coding)

'HR 0= s HE Os Os O e O HRL
Note: Some matters or information may be corrected by contacting the municipal assessor prior to fiting a formal complaint.

i informalion was requasted from the municipality pursuant lo sections 289 or 300 of the [ Yes D No
Municipa! Govemment Act, was the information provided?

Section § - Reascn(s) far Complaint z:trﬁm::msmtp:;\:‘mam must not hear any matter in support of an issue that is not

The reasons for a complaint must accompany the complaint form, including:

@ whal information shawn on an assessment notice or lax nolice [s incorrect;

® in what respect that information is incomect, Including identifying the specific issues related 1o the incomect information that are lo be decided by the
assessment review board, and the grounds in support of thase issues;

® whal the comrect information is;
® if the complaint relales o an assessmenl, the requested assessed value.  Requested assessed value:

{a} include a statement that the complainant and the respondent have discussed the matters for complaint, specifying the dale and outcome of that

discussion. including the delails of any issues or lacls agread ta by the parties, or
{b) include a statamant, if the complainanl and the respondent have not discussed the matlers for complaint, specifying why no discussion was held.

Note: Hf necessary, additional pages or documentation required (o complete this section may be subrnitied with this complaint form.

Section 6 - Complaint Filing Fee

if the municipalily has sel filing fees payable by persons wishing lo make a complaini, the filing fee must accompany the complaint fom, or the
complaini will be invalid and refumed {0 the person making the complainL.

if the assessment review board makes a decision in favaur of the complainanl, or if all the issues under complant are correcled by agreemant belween
ihe complainant and the assessor and the complaint is withdrawn prior lo the hearing, tha filing fee will be refunded.

Section 7 - Complainant Signature

Signature Prnted Name of Signatory Person and Title Dale (mm/ddyyyy)

important Notlce: Your completed complaint form and any supporting attachmants, the agant authorization form, and the prescribad filing
fes must be submitied to the person and address with whom a complaint must be flled as shown on the assessmant notice or tax notice
prior to the deadline Indicated on the asseasment notice or tax notice. Complalnts with an incomplete complaint form, complaints submitted

afier tha filing deadline, or complaints without the required Riing fee, are invalid,
Assessment Revicw Board Clerk Use Only

Was Lhe complaint fled on time? OYes []No

ts ihe required infarmation included on or with the complaint form?  [J Yes  [] No

Was the required filing fee included? CIYes [ONo [JNA Dale received
Was a praperly compleled authorization form attached? Ovyes [JNo [JNA

Complaint to be heard by: ] LARB [J CARB
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MATTERS FOR A COMPLAINT

A complaint lo the assessment review board may be about any of the foliowing malters shown on an assessment notice or on a tax
notice (olher lhan a property tax natice).

1. ihe dascriplion of the property ar business 6. the type of properly
2. the name or malling address of an assessed person 7. the type of improvement
or taxpayer 8. school support
3. an assessment amaunt 9. whether the property or business is assessable

4, an assessment class 10. whaether the property or business is exempt from taxalion

5. an assessment sub-class
Note: To eliminate the need lo file a complaint, some maltess or informalion shown on an assessment nolice or lax notice may be
corrected by contacting the municipal assessor. Il is advised lo discuss any concemns about the matiers wilh the municipal assessar

prior la filing this complainl.
If a complaint fee is required by the municipality, it will be indicaled on the assessment nolice. Your complaint farm will not be filed and

will be retumed to you uniess the required complaint fee indicaled on your assessment nolice is enclosed.

ASSESSMENT REVIEW BOARDS

A Local Assessment Review Board will hear complaints about residential properly with 3 or less dwelling units, farm land, or maliers

shown on a 1ax nolice (other than a property fax nolice).
A Composile Assessment Review Board will hear complainis about residenlial property with 4 or more dwelling units or

non-rasidential properly.

DISCLOSURE

Disclosure must include:
All relevant facts supporting the malters of complaint described en this complaint form.
All documentary evidence to be presented at the heanng.
A list of witnesses who will give evidence al the hearing.
A summary of leslimonial evidence.
The legislative grounds and reason for the complaint.
Relevant case law and any ather informalion thal the complainant considers relevant.

Disclosure timelines:

For a complaint aboul any matier other than an assessment, the parties must provide full disclosure at least 5 days before the

scheduled hearing dale,

For a complaint about an assessment - Local Assessment Review Board:
Complainanl must provide full disclosure al least 21 days before the scheduled hearing dale.
Respondent must provide full disclosure al leas! 7 days before the scheduled hearing dale.
Complainant must provide rebuttal at leas! 3 days before the scheduled hearing date.

For a complaint about an assessment - Composile Assessmen! Reviaw Board:
Complainant must provide full disclosure ai least 42 days before the scheduled hearing dale.
Respondent must provide full disclosure at least 14 days before the scheduled hearing date.
Complainant must provide rebutial al least 7 days before the scheduled hearing date.

DISCLOSURE RULES

Timelines for disclosure mus{ be followed;

Information that has not been disclosed will not be heard by an assessment review board; and

Disclosure timelines can be reduced if the disclosure information is provided at the time the complaint form is filed. Both the
complainant and the assessor musl agree to reduce the timelines.

PENALTIES

A Compasile Assessment Review Board may award cosls against any party fo a complaint that has not provided full disclosure in
accordance with the regulalions.

IMPORTANT NOTICES

Your completed comptaint form and any supporiing attachments, the agenl autharizalion form, and the prescribed filing fee must be
submitied lo the person and address with whom a complainl must be filed as shown on the assessment nolice or tax nolice, prior to
the deadline indicaled on the assessment nolice of tax notice. Complaints with an incomplele complaint form, complaints submitted
after the filing deadline, or complaints withoul the required Rling fee, are invalid.

An assessment review beard must nol hear any matler in support of an issue thal is not identified on the complaint form.
The assessment review board clerk will notify all parties of the hearing dale and location.

For more details aboul disclosure please see the Mallers Relaling lo Assessment Complainis Regulation.

To avoid penalliss, 1axes must be paid an or before the deadline specified on the lax notice even if a complaint is filed.

The personal information on this form s being collected under the authority of the Municipal Govermment Acl, seclion 460 as well as ihe Freedom of
Information and Protection of Privacy Act, section 33(c). The information will be used for adminisiralive purposes and lo procass your complaint. For

further informalicn, contact your local Assessment Review Board.



